
 

New School Montessori | 935 Columbia Avenue, Lancaster, PA 17603 
Phone: 717-397-2538 

MEDICATION LOG 
55 Pa. Code §3270.133; §3280.133; §3290.133 

PLEASE PRINT and keep with medication 
 

 
Child’s Name:   Medication:   
  
  Prescription            Non-Prescription Refrigeration Required:       YES  NO 
  
If Prescription, Prescriber’s Name:   Telephone:   
 
Dosage Amount:   Time to Administer:   a.m.   p.m.    times/day 
 
Dates for Administration: From   To    
 MM/DD/YYYY MM/DD/YYYY 
 
Special instructions i.e., symptoms signaling need for administration, medication indications, reasons to hold 
medication, contraindications: 

  
  
 

I give permission to administer medication to my child as stated above. 
 
 
Parent Signature:   Date:   

 
FACILITY STAFF COMPLETE THIS SECTION 

Date 
Administered 
(mm/dd/yyyy) 

Time 
Administered 
(a.m. / p.m.) 

Amount of 
Medication 

Administered 
Comments/Reactions Staff Name 

     

     

     

     

     

     

     

     

 
This information is confidential and may not be shared or released without the parent’s written permission. 

 
CY 862 10/04 



 

New School Montessori | 935 Columbia Avenue, Lancaster, PA 17603 
Phone: 717-397-2538 

 
 

Medication Policy and Procedures 
 
Do NOT send any medication, whether prescription or non-prescription, to school with your child.  Parents 
should bring the medication to the school office and give it to a staff member for safekeeping. 
 
We will administer prescription or non-prescription medication to a child only when we have the following:  
(1) the written order of a physician that indicates that the medication is for that specific child, and (2) written 
parental authorization. 
 
A Medication Administration and Log Form must be completed by the parent and staff person before the 
medication can be administered. 
 
All medicines must have proper labeling. 
For prescription medicines, the medicine container must have the original label and carry the 
following basic information: 

*The name of the child who will be getting the       medication 
 *The name of the child's doctor 
 *The name of the medicine 
 *The issue date of the medicine 
 *The dosage 
 *How often to administer the dosage 
 *The method of administration  
 *Storage requirements  
 
For non-prescription medicines, the medicine container must have the following: 

*The name of the child who will be getting the medicine 
 *The name of the child's doctor 
 *Directions for safe use 
 *The expiration date of the medicine 
 *A list of active ingredients 

*The name and address of the manufacturer 
 
Remember, only use medicines that come in their original containers. 
Written records of the administration of prescribed medication to children will be kept and will include the 
time and date of each administration, the name of the staff member administering the medication and the 
name of the child. 
 
All medicine will be stored in child-resistant safety containers, labeled with the child's name, the name of the 
drug and the directions for its administration.  Any unused medication will be disposed of or returned to the 
parent(s).  (Note: All prescribed medications must, by law, be dispensed in child resistant packaging unless 
purchaser specifically requests otherwise.  Those who work with children should monitor compliance at the 
pharmacy so that all medications are safely packaged.) 

 


